
 
     Central New York Information Service, Inc. 

Instructions:  ®, , and |__| denote required information that must be provided. 
                           Number   and enter into system in order of importance.          JULY 2004 MUL MULTI-DWELLING 

2, 3, & 4 UNITS 
ML# |__|__|__|__|__|__|  
            (Assigned) 

- OFFICE INFORMATION - 

PUBLIC REMARKS:  Please note, for new homes, indicate the type, thickness, and R value of insulation as required by the FTC.  390 characters maximum (including 
spaces and punctuation). 

Line 1 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

Line 2 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

Line 3 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

Line 4 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

Line 5 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

- SHOW, OCCUPANCY, AND PHOTO INFORMATION - 

- GENERAL INFORMATION -

® ADDRESS                                                           ® AREA (Enter # or Alpha Code)     ® STATUS (Choose One)  ® LIST PRICE (LP) 
  |__|__|__|__|__|__|   |__|__|   |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|     |__|__|__|/|__|__|__|__|__|__|__|__|     A   OA              $|__|__|__|__|__|__|__|__|
    HOUSE NUMBER  COMPASS PT         STREET NAME                        AREA #    ALPHA CODE                                               

® SUBDIVISION                     ® NEAREST CROSS STREET                ® ZIP                                 ® MAP KEY     ® SQ FT +/- 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|    |__|__|__|__|__|                            |__|__|__|__|        |__|__|__|__|__|  

                                                                                                             Refer To Map                 

 ® TAX ACCOUNT NUMBER                                                 ® SCHOOL DISTRICT 
   |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|  |__|__|__| / |__|__|__|__|__|__|__|__|__|__|__|__| 

                                                                      CODE       NAME (Refer To Table)  

® LISTING AGENT PUBLIC ID         ® BROKER CODE                    BOARD CODE    ® OFFICE PHONE                                                          FAX# 
   |__|__|__|__|__|__| __|__|                  |__|__|__|__|__|__|                      |__|__|              |__|__|__|-|__|__|__|-|__|__|__|__|-|__|__|__|__|           |__|__|__|-|__|__|__|-|__|__|__|__|  

® GARAGE                   ® PARKING/DRIVEWAY   (One Req’d, Choose Up To Five)                                                        ® # ELC 
     |__|.|__|                     1SPACE        BLCKTOP     COMMON     DIRT           OFFPREM    STONE      OTHER                  MTRS 

     #                        2+SPACE       CARPORT    CONCRET     NODRVWY     ONPREM      STREET                              |__| 

® COUNTY 
     BROOME     ONTARIO 
     CAYUGA      OSWEGO 
     CHENANGO   OTSEGO 
     CORTLAND    SCHUYLER 
     HERKIMER    SENECA 
     JEFFER      STLAWRNC 
     LEWIS           TOMPKINS 
     MADISON     WAYNE 
     ONEIDA      OTHER 
     ONONDAGA  

® VILLAGE?     (Req’d if Village? Is Y) 
         |__|        /    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|  

     Y/N 

ELEMENTARY SCHOOL                                  ® LOT SIZE +/-                                 ® ACRES +/-                   ® YEAR BUILT +/- 
|__|__|__|__|__|__|__|__|__|__|                 |__|__|__|__| X |__|__|__|__| /  IRR    |__|__|__|-|__|__|__|            |__|__|__|__| /  OLD 

 FRONTAGE      DEPTH                       ACRE = 43,560 SQ FT                                  UNK 

® LISTING AGENT NAME                                                                              ® LISTING AGENT FIRST PHONE                                LISTING AGENT SECOND PHONE 
   |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|                    |__|__|__|-|__|__|__|-|__|__|__|__|-|__|__|__|__|            |__|__|__|-|__|__|__|-|__|__|__|__| 
   (Last Name, First Name) 
® OWNER NAME                                                                                                                                                                                     OWNER PHONE 
     |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|              |__|__|__|-|__|__|__|-|__|__|__|__| 
    (Last Name, First Name) 
® LIST DATE                ® EXP DATE                     EMAIL                                                                                                                                 ® LIST TYPE (Choose One)   
|__|__|/|__|__|/|__|__|__|__|     |__|__|/|__|__|/|__|__|__|__|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|     EA   ER    
MM    DD     YY        MM     DD      YY                                                                                                                                                         

 ®  CB                  ®  AGENCY  ® CS           INTERNET ADDRESS 
   |__|__|__|__|__|      / |__|       |__|__|__|__|__|    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
   Dollar Amount or %     A/B/N       Dollar Amount or % 

® TYPE  (One Req’d, Choose Up To Two) 
     DETACH        EXISTNG    REHABND   TOBEBLT     OTHER 
     DUPLEX       NEW        ROWDWEL   UNDCONS 

® ZONING                  # STORIES          ®  TOTAL     ® # HEAT    ® # GAS 
                                          # APTS       UNITS       MTRS 
   |__|__|__|__|__|__|__|__|__|__|           |__|                  |__|              |__|        |__| 

® APT1 PHONE               ® SHOWING (One Req’d, Choose Up To Two)     ® APT2 PHONE               ® SHOWING (One Req’d, Choose Up To Two) 
|__|__|__|-|__|__|__|-|__|__|__|__|     KEY/LO        LBVACANT              |__|__|__|-|__|__|__|-|__|__|__|__|     KEY/LO        LBVACANT 

 LBCALL       LISTAGT                                            LBCALL       LISTAGT 
 LBMSTCON    OWN/TEN                                           LBMSTCON    OWN/TEN 
 LBTIMEAC     VACANT                                            LBTIMEAC     VACANT 

For APT 3 & 4, if #FB >0, all fields (STD, #BD, #HB, #RM, RENT, OWN OC, APARTMENT FEATURES) will be required.  APPLIANCES will not be required.

APT STD #BD #FB #HB #RM     RENT    OWN OC  APARTMENT FEATURES (One Req’d, Choose Up To Four) APPLIANCES (Choose Up To Five) 
  

1   |__|  |__|  |__|  |__|  |__|__|  |__|__|__|__|    |__|     DEN/FAM   DIN/LIV     FORMDIN   OTHER      DR=DRYER     RF=REFRIG   WS=WASHER 
 DIN/KIT     EATINKT    LIVROOM               DW=DSHWSH    ST=STOVE 

2   |__|  |__|  |__|  |__|  |__|__|  |__|__|__|__|    |__|     DEN/FAM   DIN/LIV     FORMDIN   OTHER      DR=DRYER     RF=REFRIG   WS=WASHER 
 DIN/KIT     EATINKT    LIVROOM               DW=DSHWSH    ST=STOVE 

3   |__|  |__|  |__|  |__|  |__|__|  |__|__|__|__|    |__|     DEN/FAM   DIN/LIV     FORMDIN   OTHER      DR=DRYER     RF=REFRIG   WS=WASHER 
 DIN/KIT     EATINKT    LIVROOM               DW=DSHWSH    ST=STOVE 

4   |__|  |__|  |__|  |__|  |__|__|  |__|__|__|__|    |__|     DEN/FAM   DIN/LIV     FORMDIN   OTHER      DR=DRYER     RF=REFRIG   WS=WASHER 
 DIN/KIT     EATINKT    LIVROOM               DW=DSHWSH    ST=STOVE 

® APT3 PHONE (Req’d if APT#3   ® SHOWING (One Req’d if APT#3              ® APT4 PHONE (Req’d if APT#4   ® SHOWING (One Req’d if APT#4) 
            info entered)       info entered; Choose Up To Two)                         info entered)        info entered; Choose Up To Two) 
|__|__|__|-|__|__|__|-|__|__|__|__|     KEY/LO        LBVACANT              |__|__|__|-|__|__|__|-|__|__|__|__|     KEY/LO        LBVACANT 

 LBCALL       LISTAGT                                            LBCALL       LISTAGT 
 LBMSTCON    OWN/TEN                                           LBMSTCON    OWN/TEN 
 LBTIMEAC     VACANT                                            LBTIMEAC     VACANT 

 
SPECIAL REALTOR INSTRUCTIONS  

 |_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_| 
 |_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_|_| 

VIRTUAL TOUR URL: Enter up to 69 characters 
 http://_____________________________________________________________________________________________________________ 

® POSSESSION (One Req’d, Choose Up To Three)  LOCKBOX SERIAL # (Req’d if LBCALL,       ® NEGOTIATION   ® PHOTO INSTRUCTIONS (One Req’d, Choose One)  
 AFTCLOSE     LEASES                |__|__|__|__|__|__|__| LBMSTCON, LBTIMEAC,    |X|  CALL-L/A       DRWSUBMT    SUBMITTD 

  ATCLOSE      NEGOTIAB                              or LBVACANT is                           NOPHOTO     
  BEFCLOSE     TENRIGHT                              selected from SHOWING)    
  IMEDIATE      OTHER    

This form was prepared by Frank Mortimer using the INSTANET FORMS internet contract management service.
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- UTILITIES INFORMATION -

® FLOORS (One Req’d, Choose Up To Four)                                 ® KITCHEN APPLIANCES (One Req’d, Choose Up To Six)          
 CERAMSM    MARBLSM    TILESM        WOODSM                  COMPACSM    DISPOSSM    MICROWSM   OTHER    
 HRDWDSM    RESILSM     W/WSM       OTHER                    DISHWSSM    JENTYPSM    NONE           

EXTERIOR FEATURES (Choose Up To Five)                                 FIREPLACE (Choose Up To Three)      
 BALCONY     DECK        PATIO         STORAGE                 ARTIFIC      GAS          WOODBURN      NONE     
 CABLAVL     FENCEYD     PORCH        TV-ANT                    EQUIPMNT    SCREEN       WOODST2+      OTHER  

 FREESTND    WOODBR2+    WOODSTOV 

HANDICAP (Choose Up To Eight)          
 ACCES-SM    BUILTAS      DOOR-SM      ENTLVBDR    SHOWER     WHLHALL      
 ADAPT-SM    CHAIRLFT    ELEVATOR     RAMPS       WHLBATH    WHLKITCH     

® HVAC TYPE (One Req’d, Choose Up To Seven)          
 AC-CENTSM   BASEBRDSM  ELECFILT      GRAVITY     HOTWATRSM  MULTZONSM   SPACEHTSM  WALFURNSM   OTHER 
 AC-WALLSM   CLCKTHR     FORCDAIR     HEATPMPSM  HUMIDIFSM   RADIANTSM    STEAMSM    WOODAUXSM   

® HEATING FUEL (One Req’d, Choose Up To Three)                             
 COAL        GAS         OIL           SOLAR       OTHER       

  ELECTRIC    MUNIELEC    PROPANE     WOOD                   

® SEWER (One Req’d, Choose Up To Two)                     ® WATER  (One Req’d, Choose Up To Two) 
 SEPTIC       SEWERAVL   SEWERCON    OTHER       LAKE         PUBCONN    WELL   

 PUBAVAIL     SPRING      OTHER  

- FINANCIAL INFORMATION - 

® RENT INC   (One Req’d, Choose Up To Eight) 
 ALL-UTIL     ELECTRIC   GARBAGE   HOTWATER    NO-UTIL      SNOWREM    WATER     
 COOKGAS    FURNISH    HEAT       LAWNMNT     REFUSE      UNFURNSH   OTHER   

 LOT INFORMATION   (Choose Up To Six)                                                                                                WTR RT-OF-WAY           
 BEACHAC     CORNER    GOLFCRS    NEARBUS      RD-2ND       RESTRCT     OTHER                          |__|                  
 BORDGRN    CULDSAC    HOMEOFF   NORESBD    RD-PRIM      WOODED                                     Y/N                 
 COMMERC    FLDINS      HORSES     PRESDIS     RD-PRIV       WTRVIEW                                    

® INTERIOR FEATURES (One Req’d, Choose Up To 19)          
 220ELEC     CEDRCLSM   COPPERSM    DRYBARSM   INTRCMSM    POOL         SKYLITSM    STORAGSM   WTRSFLSM   
 BLIND-SM     CIRCBRSM    CURRODSM    ELECFUSE    LDGLASSM    SECURSM     SMOKEDET   WETBARSM   WTRSFOSM 
 CATHEDSM   COMLAUND   DRAPESM     HOTTUBSM   NATRWDSM   SEPLAUSM     STGLASSM    WHRLPLSM   OTHER 

POSSIBLE FINANCING (Choose Up To Seven)     
 CASHONLY   EXCH/TRD    LANDCONT    OWTB-1ST   PRIVATE      VA           OTHER   
 CONV        FHA         LEASEOPT     OWTB-2ND   SONYMA      WRAP          

® EXISTING FINANCING (One Req’d, Choose Up To Five)                                                                  EQUITY (LP-MB-2MB)      
 2NDMORT    ASSUM       BALLOON      FHA        FREECLR      PRIVATE      OTHER                   $ |X|X|X|X|X|X|X|X|X| 
 ARM         ASUM/C      CONV         FIXED       NOTASSM     VA         

 1ST MTG BAL  (MB)                                                                                            2ND MTG BAL (2MB)  
$ |__|__|__|__|__|__|__|__|                                                                                          $ |__|__|__|__|__|__|__|__| 

If ASSUM or ASUM/C selected from above, these mortgage information fields will be required. 
1ST MTG PMT                1ST MTG PMT INCLUDES (One Req’d, Choose Up To Two)                                     1ST MTG INTEREST RATE 

$ |__|__|__|__|__|                 PI      PIT      PITI      SENR      VA      NONE      OTHR                  |__|__| . |__|__|__| % 
1ST MTG HOLDR                                    1ST MTG ACCOUNT                                        1ST MTG YEAR DUE 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|                    |__|__|__|__|__|__|__|__|__|__|__|__|__|__|                          |__|__|__|__| 

® ASSESS VALUE                     HOA MONTHLY FEE                                         ® TAX INFORMATION 
$ |__|__|__|__|__|__|__|__|                 $ |__|__|__|                                                   PENDING VERIFICATION   

 VERIFIED TAXES 
                                                                                             (WITHOUT EXEMPTION)          

® SCHOOL TAX  (ST)                  ® SPEC ASSESS (AT)      ® TOWN/COUNTY (TX)                ® CITY/VILLAGE (CV)       
$ |__|__|__|__|__|                       $ |__|__|__|__|__|           $ |__|__|__|__|__|                       $ |__|__|__|__|__|          

INCOME/EXPENSE INFO (Choose Up To Six)                                                                             
 ACCNTANT     BOOKS      ESTIMATD     OWNER      PROJECTD    TAXRETRN    NONE                                

                                                                                                     

Receipt of this form is hereby acknowledged.                                                     *Information Confidential, Property of MLS, 
Seller(s) has verified the above information and warrants that it is accurate to the best of his (their) knowledge.      Deemed Reliable but not Guaranteed* 
 
OWNERS _____________________________________________________________   Firm ____________________________________________________________________ 

 
(Signed)  _____________________________________________________________    By  ____________________________________________________________________ 

® DIRECTIONS:  156 characters maximum (including spaces and punctuation).  (Please note the color of the house (ex: white, blue, yellow, etc.) and the direction the 
front of the house faces (ex: North, East, South, West). 
 
Line 1 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

Line 2 |__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 
|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__|__| 

® CONSTRUCTION   (One Req’d, Choose Up To Four)                          WATERFRONT   (Choose Up To One)                 WTRFRTAGE   
 ALUMSTL    CLAPBRD    FRAME      STONE       WOOD            |__|     /   BAY      POND            |__|__|__|.|__|         
 BRICK      COMPOSN   LOG        STUCCO      OTHER            Y/N        CANAL    RIVER                   
 CEDAR      CONCBLK    SHAKE      VINYL                                    LAKE     STREAM                

® WATER HEATER (One Req’d, Choose Up To Three) 
 1TANK       3TANKS      ELECTRIC     OIL          SOLAR        NONE 
 2TANKS      4TANKS      GAS          PROPANE    TANKLESS     OTHER 

AC = Air Conditioning   HT = Heat 
EL = Electric         OT = Other 
GS = Gas           WT = Water 
 

SEP UTILS 
(Choose Up To Five) 

 AC      GS      OT 
 EL      HT      WT 

® CERT-OF-OCP (One Req’d, Choose Two)   ® GROSS INCOME  (GI)     ® OPERATING EXPENSE  (OX)    ® TOTAL TAXES (TT)     ® NET INCOME    
 NOTREQU     SUPLIED          $ |__|__|__|__|____|__|__|      $ |__|__|__|__|__|__|__|__|         $ |X|X|X|X|X|X|          $ |X|X|X|X|X|X|X|X|        
 REQUIRD                                                                            (ST+AT+TX+CV)           (GI-OX-TT)   

® OPERATING EXPENSES INCLUDE (One Req’d, Choose Up To 14)                                                     
 ACCT/LEG    ELECTRIC    INSURNCE     MANAGMNT   REFUSE      SEWER      OTHER                   
 ADVRTISE    GAS/OIL      LIC/PERM      PAYROLL      REP/MNT     WATER    

 

® BASEMENT   (One Req’d, Choose Up To Four)                                     ® ATTIC   (One Req’d, Choose Up To Three)       
 CRAWLSP  LAUNDRY    SLAB        NONE                       CRAWL SP   FULL       SCUTTLE                      
 FINISHD    PARTFIN    UNFNSHD                                 FAN        PARTFIN    UNFNSHD     
 FULL      PARTIAL     WALKOUT                                FINISHD     PARTIAL     NONE 

- GENERAL INFORMATION - MUL  Page 2 

This form was prepared by Frank Mortimer using the INSTANET FORMS internet contract management service.
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